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Department of Human Services
Division of Services for People with Disabilities
PRIVATE SUPPORT COORDINATOR - DHS CONTRACT PROVIDER

@)STEFS‘ PSC EMAIL CHANGE REQUEST FORM

The following procedure must be followed BEFORE submitting the
USTEPS Email Change Request Form

Instructions for Updating Utah ID User Account

The following instructions specify how a private support coordinator can change the email address
that is associated with their Utah ID account.

Step 1. Type the web address below in the web browser and go to the site:
https://login2.utah.gov/user/helpdesk

Step 2. Type the Email or Utah ID and password. Then login.
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Step 3. Click on "My Account”
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Step 4. Make the necessary changes and save.
A: Type the new email address.
B: Click the “Save” button to complete the change.



Uégb) Welcome:Riclc Birrell ) My Account ) Portal ) Logoff ) | || Search

2 Utah.gov login 1D ‘

lisins * [ =Required Fields B
Rick Birrell [T = Validated Fields /
* General Information ‘
.
. g}:f;:::ﬁd Edit Your Utah-ID
® History
* Remove Account Firstlame: [Rick
— Tnitial | A
® Login Felp Dieske Last Name: [Binell 1
e Tt ID: fickbinel
- Change wour Utah
* Tt VErneil Addred [ickbireli@yance com

Alrernate Email Address
Password: Edit Password

Work Information Edir Validste
Home Information Edit Validate
Private Information Edit

OBl BV St et

Step 5. Utah ID will send an email to the new address updated in the step above. Follow the
instructions specified in the Email to finalize the change.

Step 6. Notify the USTEPS team by sending this form via USTEPS@utah.gov or fax to the USTEPS
Team at (801) 538-4279

Department of Human Services
Division of Services for People with Disabilities
PRIVATE SUPPORT COORDINATOR - DHS CONTRACT PROVIDER

@ PSC EMAIL CHANGE REQUEST FORM
APPLICANT NAME:
First Name Middle Initial Last Name
User’s Telephone Number: User’s EIN Number

Current Utah ID User Account Email Address:

New Email Address:

is the date I completed the above outlined procedure in my Utah ID User Account.

|_Please check this box indicating: I have notified my Administrative Program Manager (APM) of my change in email address.

Applicant Signature Date

Change made in USTEPS: Activated
Name Date

Attachment: See reference: THE APPROPRIATE USE OF INFORMATION TECHNOLOGY RESOURCES, DHS
Reference: 06-04, http://www.hspolicy.utah.gov/




